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Technology Tools & Resources For Your Business 

Gail Doby, ASID 

 
Slide 1 ς 

 

Are you ready to tune up your technology? 

 

This is Gail Doby, your Business Shortcut Mentor.  Welcome to the call.   

 

By the end of this call, my goal is for you to know more about the technology tools that are 

available to you to run your business more efficiently.  My suggestion is that you pick 2 tools 

you want to implement each month. 

  

Slide 2 ς Welcome  

 

LŦ ȅƻǳΩǊŜ ōǊŀƴŘ ƴŜǿ ǘƻ ƻǳǊ .ǳǎƛƴŜǎǎ aŀǎǘŜǊȅ aŜƳōŜǊǎƘƛǇΣ ǿŜƭŎƻƳŜΦ  ¢ƘŜǎŜ ǎŜssions last 

approximately 1 ½ hours with questions.  We always record these calls, so you can listen when 

ƛǘ ƛǎ ŎƻƴǾŜƴƛŜƴǘ ŦƻǊ ȅƻǳΦ  ²Ŝ ǿƛƭƭ ŀƭǎƻ Ǉƻǎǘ ǘƘŜ ǘǊŀƴǎŎǊƛǇǘ ŦƻǊ ǘƘŜ Ŏŀƭƭ ƛƴ ȅƻǳǊ ƳŜƳōŜǊΩǎ ŀǊŜŀ ƻƴ 

our website at http://www.designsuccessu.com/members/.  

 

Your user name is your email address, and you were sent a special password only for you.  If 

you have any problems, just email us at info@designsuccessu.com. 

 

We are sending two reminders for each call, and you can also find the call information in your 

membership area.  

 

LŦ ȅƻǳ ƘŀǾŜ ǉǳŜǎǘƛƻƴǎ ŘǳǊƛƴƎ ǘƘŜ ǎŜǎǎƛƻƴΣ LΩƭƭ ŀƴǎǿŜǊ ǘƘŜƳ ŀǘ ǘƘŜ ŜƴŘ ƻŦ ǘƘŜ ŎŀƭƭΣ ŀƴŘ ƛŦ ǿŜ Ǌǳƴ 

ƻǳǘ ƻŦ ǘƛƳŜΣ LΩƭƭ ŀƴǎǿŜǊ ǘƘŜƳ ƻƴ ƴŜȄǘ ǿŜŜƪΩǎ v ϧ ! ǎŜǎǎƛƻƴΦ  LŦ ȅƻǳ ŎŀƴΩǘ ƳŀƪŜ ƴŜȄǘ ǿŜŜƪΩǎ Ŏŀƭƭ 

and you have a question, just email it to pat@designsuccessu.com before the call. 

 

 

 

 

 

 

http://www.designsuccessu.com/members/
mailto:info@designsuccessu.com
mailto:pat@designsuccessu.com
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Slide 3 ς Woman With Binoculars 

 

IŜǊŜΩǎ Ƙƻǿ ǘƻ ƎŜǘ ǘƘŜ Ƴƻǎǘ ƻǳǘ ƻŦ ǘƻŘŀȅΩǎ ǎŜǎǎƛƻƴΦ  tƭŜŀǎŜ ǘǳǊƴ ƻŦŦ ŀƭƭ ŘƛǎǘǊŀŎǘƛƻƴǎ ƛƴŎƭǳŘƛƴƎ ǘŜȄǘ 

ƳŜǎǎŀƎƛƴƎΣ ŎŜƭƭ ǇƘƻƴŜǎΣ ŜǘŎΦ  LŦ ȅƻǳΩǊŜ ƴƻǘ ƛƴ ǘƘŜ ƻŦŦƛŎŜΣ Řƻ ǘǊȅ ǘƻ ƎŜǘ ǘƻ ŀ ǉǳƛŜǘ ǇƭŀŎŜ ŀƴŘ ŎƭƻǎŜ 

the door.   

 

Plan to take notes, and highlight action steps and include dates on your calendar.  Most 

importantly, take action as soon as this call is complete.  Review this material to day for optimal 

retention. 

 

Slide 4 - Bullets 1 - 3 

 

Here is what we will cover today: 

 

¶ Why you need to tune up your technology 

¶ What tools are available, what they can do for you and costs 

¶ άaǳǎǘ IŀǾŜǎέ ŀƴŘ LƳǇƭŜƳŜƴǘŀǘƛƻƴ {ǘǊŀǘŜƎȅ 

 

Slide 5 ς Why You Need to Tune Up Your Technology 

Leverage is the most important tool to incorporate in your business.  What can you leverage?  

You can leverage your time, resources, skills and tools.   

The more tech savvy you are, the more efficient you can be, and the more money you can make 

with less time invested. 

My mother taught me from the time I was small that it was always wise to invest in the best 

tools possible.  A sharp ŀȄŜ Ŏǳǘǎ ŀ ǘǊŜŜ ƳƻǊŜ ǉǳƛŎƪƭȅΦ  LǘΩǎ ǘƘŜ ǎŀƳŜ ŦƻǊ ȅƻǳǊ ōǳǎƛƴŜǎǎΦ 

You may feel as if your income is not sufficient to invest in some of these tools, so you will have 

to prioritize and implement as you can.  However, you could be keeping yourself from profit.  If 

ȅƻǳΩǊŜ ǎƭƻǿΣ ǘƘƛǎ ƛǎ ǘƘŜ ǾŜǊȅ ōŜǎǘ ǘƛƳŜ ǘƻ ƛƴǾŜǎǘ ƛƴ ȅƻǳǊ ōǳǎƛƴŜǎǎΦ  ¸ƻǳ ƘŀǾŜ ǘƘŜ ǘƛƳŜ ǘƻ ƭŜŀǊƴ ŀƴŘ 

ƛƳǇƭŜƳŜƴǘ ōŜŦƻǊŜ ȅƻǳΩǊŜ ǎƻ ōǳǎȅ ǘƘŀǘ ȅƻǳ ŎŀƴΩǘ Řƻ ƻƴŜ ƳƻǊŜ ǘƘƛƴƎΦ  LǘΩǎ ŀ /ŀǘŎƘ-22, and I am a 

believer in building smartly because I plan to grow.  If you are fearful, the business will 

definitely not come to you.  Be proactive and positive. 
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Slide 6  

Audio Recordings 

 

¶ http://www.AudioAcrobat.com ς this is an inexpensive tool, $19.95 a month, can be used to 

record audios, testimonials, videos with your webcam and more.      

                         

http://www.audioacrobat.com/
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¶ http://audacity.sourceforge.net/  ς ǘƘƛǎ ƛǎ ŀ ŦǊŜŜ ǊŜŎƻǊŘƛƴƎ ǎƻŦǘǿŀǊŜΦ  LΩǾŜ ǳǎŜŘ ƛǘΣ ōǳǘ ǇǊŜŦŜǊ 

other tools. 

 
 

 

 

 

 

 

 

 

http://audacity.sourceforge.net/
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¶ XioSoft http://members.xiosoft.com/SpecialInfo.asp?x=2589517  ς this is the teleseminar service 

ǿŜ ǳǎŜ ŦƻǊ ǇǊƛǾŀǘŜ ŎƻŀŎƘƛƴƎΣ ŎƻƴŦŜǊŜƴŎŜ ŀƴŘ v ϧ ! ŎŀƭƭǎΦ  LǘΩǎ ŀƴ Ŝŀǎȅ ǇǊƻŘǳŎǘ to use, and it 

creates its own websites for events.  I showed this product set-up in our Passive Income 

webinar, so be sure to refer to that if you were a member in August 2010.   

 

 
You can also sign up for just their audio product at $29.95 per month.  If you plan on doing 

teleseminars or webinars, you can use the www.instantteleseminar.com for this as well. 

 

 

 

 

 

 

 

 

 

 

http://members.xiosoft.com/SpecialInfo.asp?x=2589517
http://www.instantteleseminar.com/
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¶ Recording of webinars or creating videos http://www.techsmith.com/camtasia/  by TechSmith 

 

 

 

 

 

 

 

 

 

http://www.techsmith.com/camtasia/
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Bar Code 
¶ Quick Mark www.quickmark.com.tw/En/basic/index.asp 

 

 

 

http://www.quickmark.com.tw/En/basic/index.asp
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Blog Templates 

¶ www.StudioPress.com ς the prices can be as low as $79 per template, but if you get to this 

level, you may want to have someone set up your blog with your code for your newsletter 

sign-up, plug-ins, social media links, keywords, meta description, H1 tags, etc. 

 

 
 

 

http://www.studiopress.com/
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Books  

¶ http://800ceoread.com  

 

Business Management Software is our first category.   

¶ www.StudioWebware.com - $35 per month per user 

 

¶ www.QuickBooks.com ς QuickBooks Premier 2011 - $399.95 Regular Price - $319.96 

 

http://800ceoread.com/
http://www.studiowebware.com/
http://www.quickbooks.com/


 
 

11 ©2010 Design Success University, LLC    www.DesignSuccessU.com     303.355.9449    info@designsuccessu.com 

 

¶ www.MinutesMatterSolutions.com ς QuickBooks and Quoting - $325 

 
 

¶ www.DesignManager.com  

 

 

http://www.minutesmattersolutions.com/
http://www.designmanager.com/
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CAD, Graphics, Rendering & Presentation Software/ Webware 

 

¶ www.techsmith.com ς Jing is free ς I use it all of the time and this is a great way to capture 

ƛƳŀƎŜǎ ǘƻ ǎƘƻǿ ǘƻ ȅƻǳǊ ŎƭƛŜƴǘǎΦ  LǘΩǎ ǉǳƛŎƪ ŀƴŘ ŜŀǎȅΦ  You can also use it to record a less than 

5 minute screen capture video ς great for creating a training manual of sending a message 

to a client with a picture.  They have Jing pro version which is $14.95.  I think the free 

version is just fine.  The third version is SnagIt, and this is $49.95.  It gives you lots more 

ƻǇǘƛƻƴǎ ǘƻ ŜŘƛǘ ȅƻǳǊ ǎŎǊŜŜƴ ŎŀǇǘǳǊŜǎΦ  LΩŘ ƎŜǘ ŎƻƳŦƻǊǘŀōƭŜ ǿƛǘƘ ǘƘŜ WƛƴƎ ŦǊŜŜ ǾŜǊǎƛƻƴ ŦƛǊǎǘΦ  L 

love using it and all of the images you see today are using Jing.  It has some snazzy 

capabilities and you can test drive it for 30 days. 

 

¶ www.SmartDraw.com - $97 Student Version is available through a special discount to our 

ǎǘǳŘŜƴǘǎΦ  ¢ƘŜ ƻƴƭȅ ŘƻǿƴǎƛŘŜ ƛǎ ǘƘŀǘ ƛǘ ǿƛƭƭ ōŜ ƭŀōŜƭŜŘ άǎǘǳŘŜƴǘ ǾŜǊǎƛƻƴΦέ  ¸ƻǳ Ƴŀȅ ōŜ able to 

edit that out of your images with Jing.  I really like this product.  It does include newsletter 

ŀƴŘ ōǊƻŎƘǳǊŜ ƭŀȅƻǳǘǎΣ ƻǊƎŀƴƛȊŀǘƛƻƴ ŎƘŀǊǘǎΣ ǎǇŀŎŜ ǇƭŀƴƴƛƴƎ ǎƻŦǘǿŀǊŜΣ ŜǘŎΦ  LǘΩǎ ŀ ƎǊŜŀǘ ǇǊƻŘǳŎǘ 

ŦƻǊ Ƴŀƴȅ ǇǳǊǇƻǎŜǎΦ  LŦ ȅƻǳΩǊŜ ǳǎƛƴƎ ƛǘ ǘƻ ŎǊŜŀǘŜ ǇǊƻŘǳŎǘ brochures or newsletters for 

yourself, you may want to spend the extra $100 and get the pro version on sale at $197. 

 

¶ www.MinutesMatterSolutions.com Studio 3.0 ς Bundled $1,467 ς this is a great product for 

ŎǊŜŀǘƛƴƎ ǊŜƴŘŜǊƛƴƎǎ ŀƴŘ ŘǊŀǿƛƴƎǎ ŦƻǊ ȅƻǳǊ ŎƭƛŜƴǘǎΦ  LǘΩǎ ƭŜǎǎ ŜȄǇŜƴǎƛǾŜ ǘƘŀƴ !ǳǘƻ/!5 ŀƴŘ ƛǎ 

ŘŜǎƛƎƴŜŘ ŦƻǊ ƻǳǊ ƛƴŘǳǎǘǊȅ ōȅ ǎƻƳŜƻƴŜ ǿƘƻ ǊŜŀƭƭȅ ǳƴŘŜǊǎǘŀƴŘǎ ƻǳǊ ōǳǎƛƴŜǎǎΧŀƴƻǘƘŜǊ 

interior designer who is extremely technical. 

 

http://www.techsmith.com/
http://www.smartdraw.com/
http://www.minutesmattersolutions.com/
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¶ www.SketchUp.com ς Free ς this price is hard to beat, and many designers and architects 

like it because it is easy to use and has some great features like the 3-D capabilities. 

 

 
¶ www.Icovia.com ς LǘΩǎ ƴƻǘ ǾŜǊȅ ŜȄǇŜƴǎƛǾŜ ŀƴŘ ƛǎ ŀ ƎƻƻŘ ŀƭǘŜǊƴŀǘƛǾŜ ƛŦ ȅƻǳΩǊŜ ƛƴǘŜǊŜǎǘŜŘ ƛƴ 

using this as a 2-D or 3-D package. 

 

 

http://www.sketchup.com/
http://www.icovia.com/
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¶ http://bubbl.us/   ς Free ς this is a great tool to create diagrams and process charts.  I like a 

few other products like MindJet and SmartDraw better, but this is free. 

 

 
 

¶ www.MindJet.com ς LΩǾŜ ǳǎŜŘ ǘƘƛǎ ǇǊƻŘǳŎǘ ŦƻǊ ȅŜŀǊǎΣ ŀƴŘ ƛǘ Ƙŀǎ ǎƻƳŜ ƎǊŜŀǘ ŦŜŀǘǳǊŜǎΦ  ¸ƻǳ 

can actually attach links or documents to bubbles on a chart which allows you to create 

some powerful documents.  For instance, if you want to create a complete version of your 

process manual for your business, you can attach all of the information in one place.  Mind 

maps are also great for outlining class materials ς sƛƴŎŜ ȅƻǳΩǊŜ ǾŜǊȅ ǾƛǎǳŀƭΣ ȅƻǳ ƳƛƎƘǘ 

consider this when you are learning new topics.  

 

 

http://bubbl.us/
http://www.mindjet.com/
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¶ www.SlideRocket.com - ϷнпκƳƻƴǘƘ ǇŜǊ ǳǎŜǊΦ  LΩǾŜ Ƨǳǎǘ ǎǘŀǊǘŜŘ ǳǎƛƴƎ ǘƘƛǎΣ ŀƴŘ Ƴȅ tƘƛƭƛǇǇƛƴŜǎ 

graphic designer assists me by animaǘƛƴƎ ǘƘŜ ǎƭƛŘŜ ǇǊŜǎŜƴǘŀǘƛƻƴǎΦ  LǘΩǎ ƎǊŜŀǘ ōŜŎŀǳǎŜ ǿŜ Ŏŀƴ 

both access this.  You can integrate it with your Google Documents, and share the 

presentation outside of your company with your clients.  What about an impressive 

presentation of their project by using something like this.  Talk about a WOW factor.   

¶ They can share it with their friends and then your name goes viral.  Really think about this.  I 

think it could be a game changer for you, and If you use it with your iPad, you can create 

some unbelievable portfolio presentations.   

¶ You could use your Camtasia software to record, with a USB microphone, add some music 

ǘƻ ȅƻǳǊ ǇǊŜǎŜƴǘŀǘƛƻƴ ŀƴŘ ǿƘŀǘ ǿƻǳƭŘ ǘƘŀǘ ōŜ ƭƛƪŜΚ  5ƻ ȅƻǳ ǘƘƛƴƪ ȅƻǳΩŘ ǎǘŀƴŘ ƻǳǘ ŦǊƻƳ ȅƻǳǊ 

ŎƻƳǇŜǘƛǘƛƻƴΚ    LŦ ȅƻǳΩǊŜ ǿƻǊƪƛƴƎ ǊŜƳƻǘŜƭȅ ǿƛǘƘ Ŏƭients, you can do the same thing.  I think 

ȅƻǳ ŎƻǳƭŘ ǿƛƴ ōǳǎƛƴŜǎǎ ǘƘƛǎ ǿŀȅΧǇƭŜŀǎŜ ǎƘƻǿ ƳŜ LΩƳ ǊƛƎƘǘΗ 

¶ You can even insert videos within a presentation.  

¶ They also have a library of stock images and music you can purchase, so the tool is 

amazingly powerful.  LΩǾŜ ƘŀǊŘƭȅ ǘƻǳŎƘŜŘ ǘƘŜ ǎǳǊŦŀŎŜ ƻŦ ǘƘƛǎ ǇǊƻŘǳŎǘΣ ŀƴŘ L ŎŀƴΩǘ ǿŀƛǘ ǘƻ ǎŜŜ 

where we go with this. 

¶ !ƭǎƻΣ ǘƘƛƴƪ ŀōƻǳǘ ŎǊŜŀǘƛƴƎ ŀƴ άLƴǎǇƛǊŀǘƛƻƴέ ǾƛŘŜƻΦ  DŜǘ ŎƻǇƛŜǎ ƻŦ ȅƻǳǊ ǇǊƻǎǇŜŎǘΩǎ ŦŀǾƻǊƛǘŜ 

items, and then find out what kind of music they like and set the presentation to that.  You 

Ŏŀƴ ŎǊŜŀǘŜ ŀ ǇǊŜǎŜƴǘŀǘƛƻƴ ǳƴƭƛƪŜ ŀƴȅǘƘƛƴƎ ŜƭǎŜΦ  ²Ƙƻ Řƻ ȅƻǳ ǘƘƛƴƪ ǘƘŜȅΩƭƭ ƘƛǊŜΚ 

¶ This allows you to create a tangible feeling about an intangible service.  Go wild! 

¶ There is a sharing function and you can see how many people accessed it. 

¶ You can even do a web conference through sliderocket. 

 

http://www.sliderocket.com/
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¶ www.PowerPoint.com ς you probably have this as part of your Microsoft products on your 

ŎƻƳǇǳǘŜǊΦ   LΩǾŜ ǳǎŜŘ ƛǘ ŦƻǊ ŀǿƘƛƭŜΣ ŀƴŘ ŀŎǘǳŀƭƭȅΣ L ǎǘŀrted transferring my files to 

SlideRocket.  

 

Certification for Interior Designers 

¶ http://dsasociety.com/ 

 

Competitive Analysis 

¶ Click Tale http://www.clicktale.com/signup_account4.aspx?ct=t(Free) 

 

http://www.powerpoint.com/
http://dsasociety.com/
http://www.clicktale.com/signup_account4.aspx?ct=t(Free)


 
 

19 ©2010 Design Success University, LLC    www.DesignSuccessU.com     303.355.9449    info@designsuccessu.com 

 

¶ http://www.compete.com/ 

 

¶ http://www.quantcast.com/ 

 

http://www.compete.com/
http://www.quantcast.com/

